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The purpose of this document is to inform you of the rules governing 
the use of ICT facilities within school. We have a comprehensive 
ICT facility which incorporates a whole school network, improved 
internet access and extended ICT use across the curriculum. It is 
therefore, essential that we are all clear about the arrangements 
that are needed to ensure safe and proper use of the system. 
Students are responsible for their good behaviour when using 
computers and the internet just as they are anywhere else in 
school. The general school rules of behaviour and discipline apply.

ICT facilities are provided for students to do work, to conduct 
research and to communicate with others. Remember that 
access is a privilege that requires responsibility. The access of 
social networking websites is strictly prohibited. Users who wish to 
move work files between home and school on memory sticks are 
responsible for ensuring that their files are free from computer 
viruses. We recommend that home systems have antivirus 
software installed and that checks are carried out frequently.

The school reserves the right to monitor the use of computers by 
individuals and to check students’ storage media for viruses and 
for unsuitable material. You should be aware that the possession 
and viewing of certain types of inappropriate material could lead 
to prosecution by the police. The Code of Conduct that follows must 
be read and understood by staff, parents/carers and students. 
The code will be carefully explained to students in school and 
parents/carers are welcome to raise any questions with school 
at any time.

Parents/carers should retain the Code of Conduct document for 
reference. The Google form must be signed and submitted no 
later than Wednesday 6 September 2023 in order to allow student 
access to school ICT facilities.

Code of conduct for use of all ICT 
facilities, including the internet



Recognise that it is forbidden to cause damage to computers, 
computer systems and any other ICT and media equipment.

Never interfere with the computer network or personalise 
any systems, for example, by changing desktops or adding 
shortcuts.

Be responsible for keeping your own password secret and 
recognise that it is forbidden to use anyone else’s password.

Be aware that some information and software are subject to 
copyright. You must not install programmes on any computer 
in school because this could violate copyright laws.

Report any system problems or the discovery of any 
offensive or unpleasant material to a member of staff as 
soon as possible.

Acknowledge that this equipment is provided solely for the 
purposes of school work and you must value the school’s 
resources by not using time, paper, disc space and other 
materials on activities which are not school related.

Never send, access or display offensive or anonymous 
messages, offensive pictures, pornography or any other 
inappropriate material that offends race, gender or religion. 
This may lead to prosecution.

Not use or access any social networking websites using the 
school computers.
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Code of conduct for ICT facilities



School Lunches Via ParentPay

Our preferred method of payment for lunches and educational 
visits is via a secure website called ParentPay. We would like to 
advise you that the cost of School Meals for 2023/2024 is:

Primary Phase 	-	 £2.40 per day

ParentPay offers you the freedom to make payments whenever 
and wherever you like, 24 hours a day, 7 days a week - safe in 
the knowledge that the technology used is of the highest internet 
security available.

You have a secure online account, activated using a unique set 
of activation codes. You will be prompted to change these and 
create your own secure Username and Password for future logins. 
If you have two or more children at the school, you can merge 
their accounts once logged in by using the ‘add child’ tab.

In September parents/carers will be notified of their ParentPay 
account activation codes.  

Making a payment is straight forward and ParentPay holds an 
electronic record of your payments to view at a later date. No 
card details are stored in any part of the system. Once you’ve 
activated your account you can make online payments straight 
away.

Parents/carers wishing to pay cash should contact the school 
office to request the option of paying in cash at local convenience 
stores displaying the PayPoint logo. PayPoint payments are 
recorded by ParentPay in the same way as online payments and 
may be seen in your payment history under My Account.

Further information regarding ParentPay will be issued along with 
the activation codes from the first week of term.



Universal Infant Free School Meals

Universal Infant Free School Meals entitles all children in Reception, 
Year 1 and Year 2 to have a school meal which is funded by the 
government. The provision of Universal Free School Meals aims 
to play a key role in promoting and supporting healthy eating and 
lifestyles. It will enable children to try a wider range of foods, as 
well as give them the fuel they need for an afternoon of focused 
and high-quality learning.

If you are already claiming other benefits, it is still important to tell 
Kirklees when your child starts in the Reception class, especially if 
you think that you would also have qualified for Free Meals under 
means-tested criteria. Registering your entitlement will earn the 
school extra Government funding called the Pupil Premium. Its 
purpose is to ensure that children from low income families are 
not at a financial disadvantage during their education as a result 
of home circumstances. Pupils don’t have to take our meals if they 
don’t want to but, if they are on our Free School Meals register, 
then they can qualify for other financial benefits throughout the 
year. This additional funding lasts for 6 years and helps to fund 
uniform, trips and equipment. If you wish to find out if you are 
eligible, click the link below: 

If you are eligible for Free School Meals/Pupil Premium, your child 
will continue to benefit from Free School Meals once they reach 
Year 3.

Kirklees Website



Pupil Premium Funding

In April 2011, the Government introduced the Pupil Premium Grant 
giving schools extra funding to help close the attainment gaps 
for disadvantaged pupils and to assist with the pastoral needs of 
children.

We would like to remind all parents/carers, that if you are in 
receipt of low family income your child may be eligible to enter 
the school’s Pupil Premium Register and receive vital additional 
funding to help support their development needs and a wide range 
of additional benefits.

The purpose of this extra money is to ensure that children from low 
income families are not at a financial disadvantage during their 
education as a result of home circumstances. Some of the financial 
benefits of being a Pupil Premium student include: school uniform 
subsidy, day and residential visit subsidies and free educational 
resources including books, study guides and additional learning 
resources. In addition, it may be appropriate for a student to have 
access to extra 1-1 tuition or as part of small focus group work. 

Parents/carers of students registered for Pupil Premium Funding 
also receive a £125 educational voucher to specifically use for/
contribute to some of these additional resources for their child. In 
addition, students in receipt of Pupil Premium are eligible to take 
our delicious and healthy Free School Meals which can save on 
lunch bills and the effort and expense of making packed lunches 
every day. 



Your child may be able to receive Pupil Premium Funding if your 
joint household income is no more than £16,190 or you are in 
receipt of any of the following:

If you have answered YES to any of the above, we would ask 
that you complete the Kirklees Council Free School Meals Form 
available from www.kirklees.gov.uk/freeschoolmeals, this will 
allow the school to receive the Pupil Premium Funding for your 
child.

If you have any questions, please contact the school’s Finance 
Team via email.

     financedept@batleygrammar.co.uk

Income Support
Income-based Jobseeker’s Allowance
Income-related Employment and Support Allowance
Support under Part VI of the Immigration and Asylum 
Act 1999
The guaranteed element of Pension Credit
Child Tax Credit (provided you’re not also entitled to 
Working Tax Credit and have an annual gross income 
of no more than £16,190)
Working Tax Credit run-on - paid for 4 weeks after you 
stop qualifying for Working Tax Credit
Universal Credit - if you apply on or after 1 April 2018 
your household income must be less than £7,400 a year 
(after tax and not including any benefits you get)

•
•
•
•
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•
•
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Home-School Agreement

The aim of our Home-School Agreement is to make clear to 
parents/carers, students and staff that they have an equally 
important part to play in helping each individual student make 
the best of the opportunities provided at Batley Grammar School.

Success for your child will be built upon an open and supportive 
partnership between all those concerned. A sound and co-
operative Home-School Agreement will enable Batley Grammar 
School to work within our School Philosophy and towards our 
Educational Aims and thus provide a quality education for your 
child.

I/we will ensure that my/our child will attend school regularly and 
punctually.
I/we will inform the school on the first day of any absence.
I/we will not take holidays in school time.
I/we will support the school’s policies and guidelines for behaviour.
I/we will support the school’s policy on school uniform/dress code.
I/we will make the school aware of any concerns or issues that 
might affect my/our child’s work or behaviour.
I/we will take an interest in my/our child’s work and support the 
school’s home learning (homework) policy.
I/we will ensure that my/our child is supported by providing a 
suitable environment in which to do home learning (homework) 
task.
I/we will regularly access Tapestry/ Class Dojo and review my 
child’s homework records and positive/negative records 
I/we will ensure that my/our child gets regular and sufficient sleep.
I/we will ensure that my/our child arrives at school prepared for 
the day, with appropriate equipment, kit and books.
I/we will read and act upon information sent home by the school.
I/we will attend parents’ evenings and discussions about my/our 
child’s progress.
I/we will not park vehicles on the school site or on the yellow lined 
area outside the school.
I/we will notify the school of any changes in our/my child’s 
information including contact details, address, FSM eligibility and 
medical needs.

Parents/carers



Will encourage your child to achieve and develop, in line with the 
School’s published Philosophy and Educational Aims.
Will care for and attempt to ensure the welfare and wellbeing of 
your child.
Will have high expectations and demand high standards of your 
child.
Will provide an appropriately balanced and carefully planned 
curriculum to meet your child’s needs.
Will take account of any special needs your child may have and 
make the appropriate and reasonable provision where possible.
Will listen to your problems and concerns and try to resolve them.
Will keep parents/carers informed about general school matters 
and particularly about issues involving your child’s progress or 
behaviour.
We will contact parents/carers if there is a persistent problem 
concerning your child’s attendance or punctuality.
Will monitor behaviour carefully and ensure a fair and consistent 
approach in any disciplinary matters.
Will communicate effectively and sensitively with parents/carers.
Will set, mark and monitor regular, appropriate home learning 
(homework) tasks for your child.
Will provide extra-curricular opportunities for your child to engage 
in.
Will provide opportunities for parents/carers to meet with staff to 
discuss progress and/or other related matters.
Will encourage your child to be respectful of other people and our 
working environment.
Will encourage child to develop positive attitude towards others, 
regardless of differences in age, gender, race, culture, belief, values 
or need.
Will offer opportunities for parents/carers to become involved in 
the life of the school.

Batley Grammar School



I will arrive at school on time, with all books, equipment and kit that 
I need for that school day.
I will behave in a self-disciplined manner at all times and follow all 
school rules in a safe and responsible manner.
I will be helpful, friendly and polite to others.
I will both speak and act respectfully to all other members of the 
school community.
I will wear my school uniform/dress code correctly and strive to 
be tidy in my appearance.
I will always try to work to the best of my ability, both inside and 
outside the classroom.
I will complete home learning (homework) tasks on time and to 
the best of my ability.
I will respect the school environment, keeping it free from damage, 
litter and graffiti.
I will talk to a member of staff if I have a problem.
I will act as a suitable ambassador for the school at all times.

The Student



Tapestry Registration

We will keep you informed about what your child has been doing 
in class and celebrate their achievements using the observations 
function.  These observations may be in the form of a message, 
photo, video or combination and you will receive a notification.  
We will also send reminders about events in school. Please check 
in regularly. If not, your user set up will automatically disable and 
you will need to re-register. 

You will need to provide us with:
• Your email address 
• A password (12 characters long and 	
  must include a number and a ! or ? 	   	
  symbol)
• A PIN (4 digits but not 0000)

Your Reception Class Teacher will 
activate the account and send a quick 
message to say hello.

Welcome to Tapestry! 

This is a quick walk through guide for parents and carers.

First, we need to register you to receive notifications.  
You can email these details to your child’s class teacher: 

      ebrook@batleygrammar.co.uk  

Alternatively, you can provide these in person if you would prefer. 
Please also make a note for your own records.



You can use the website.  Go to www.tapestryjournal.com.  You 
can see observations and activities set by the class teacher.  
You can also download the app onto your mobile phone to see 
observations only.

 

  

You can also post your own observations from home or when 
you’re out and about to contribute to your child’s learning journal. 
We welcome your input and would really like to hear from you. 
If you have any problems with your Tapestry account, please let 
Miss Brook or one of the other members of staff in Reception 
know, and we will be happy to help.

Miss Emily Brook, Reception Class Teacher

During the year, we will post observations of the children 
engaged in whole class/group activities/activities with their 
peers. If you log into Tapestry and see an observation with a 
blank picture attached, it means a photo has been attached 
to a group observation that your child is only one of a few 
tagged in and has been purposely hidden for safeguarding 
purposes. You can respond to observations with a thumbs 
up ‘like’ or comment. 

We would like to share some of these group activity photos 
with you to show you what the children are doing. These 
photos will be shared on the Tapestry Memo page, which is 
visible to all the parents in our class. 

If you do not consent to your child being shared in these 
photos, please update the google form.



Class DOJO

Class Dojo is used to communicate your child’s progress from 
Year 1 to Year 6.

It will enable us to share the most important learning moments in 
school and you to share what is happening at home too, through 
a collection of messages, photos and videos. It’s a living diary, 
which ensures that our relationship with families is as open and 
informative as possible.

Your child’s class teacher will send you an invite to join the class 
story. A link for your child, so they can access activities and 
homework, will be posted on the class story.



Collecting Children from School Policy

As part of our safeguarding procedures a child can only go home 
with the usual person who collects the child. 

If someone different is collecting the child, the class teacher should 
be informed beforehand by the child’s parent/carer, preferably 
in writing. We will not send a child home with someone else even 
if they are known to the staff member/school unless this has 
been communicated to the class teacher first. The class teacher 
will be responsible for ensuring that they share this information if 
someone else will be sending the child home. 

When informing the class teacher, parents/carers should indicate 
if this is an on-going arrangement or a one-off situation. If the 
arrangement is likely to be frequent, the information will be added 
to SIMs so that all staff can be made aware of the arrangement. If 
someone different is collecting a child, and the teacher does not 
already know this person, staff will ask for a password as a way 
of being able to identify them. This information is collected as part 
of the admissions process and/or as part of the yearly annual 
data update/collection process (Google form). If a parent/carer 
contacts the school during the day to inform that someone else is 
picking up the child, the member of staff who takes the message 
is responsible for ensuring that a password is recorded on SIMs 
or requesting a password where one does not appear. 

If a message is given to a member of the admin team during 
the school day, it may not be possible for the message to be 
given to the class teacher before it is time to go home. In these 
circumstances, class teachers will bring the child and the person 
collecting them to the school office (once all the other children 
have been dismissed) for clarification of this before sending the 
child home.



No child will be sent home with another person without the school 
receiving at least verbal permission from a person with parental 
responsibility. In the event the parent/carer cannot be contacted 
the school will seek advice from Children’s Social Care before 
making a final decision to send a child home.

Staff will release children at 3.10pm to a responsible adult that is 
known to school.
Reception, Year 1 and Year 2 children will only be 							
released to an adult
KS2 children may be released to a sibling aged 14 or 
over.

Whilst we recognise that there are occasions where parents/
carers are delayed through no fault of their own e.g. traffic jams 
etc, children that are not collected on time will be placed into 
Late Club. If this happens on a regular basis, parents/carers will 
be charged accordingly.

Walking to and from school unaccompanied

There is a growing trend for the older children in the school to 
walk home unaccompanied at the end of the school day or at 
the end of an after-school club. Whilst, as a school we promote 
independence in our children, we are always mindful that safety 
and security should come first, particularly as the evenings start 
to get darker. Only students in Years 5 and 6 can go home on their 
own provided that both the school and family have no concerns 
about the child’s ability to keep themselves safe and that the 
school receives permission in writing from the parent/carer. 

Letters are sent home at the start of each academic year for 
children in Year 5 and Year 6 (Google form) so that parents/carers 
can request the Headteacher’s agreement for this to occur. As part 
of our safeguarding procedures we have an up to date register of 
all children who have been given permission to walk home alone. 
This is kept up to date so that teachers of children in Years 5 and 
6 have a class list with information about the arrangements for 
each child. This should be displayed in the classroom in case a 
supply teacher is taking the class. A copy will also be kept in the 
SLT area and main school office. Parents/carers should ensure 
that their child understands the Green Cross Code/Road Safety, is 
aware of stranger danger and clearly understands what action to 
take in case of an emergency. It is advised that children of primary 
age walking home alone go straight to an agreed residence and 
do not go home to an unsupervised dwelling.



As you will be aware, Reception aged children sometimes need 
to change their clothing, whether this is due to getting overly wet 
during water play, spilling the paint/a drink/their lunch or; that 
they did not reach the toilet in time, or they vomit.

It is advised that your child should have a spare set of clothes 
should we need them. 

Please complete the relevant Google Form for Intimate Care on 
our website to inform the school whether you do/do not give 
permission for staff to help clean or change your child.

Thank you.

Intimate Care



Google Form

Google Form

Throughout this document we have referred to the Google forms 
you need to complete. These are online digital forms in place 
of paper forms and are mandatory for completion by 18 July 
2023 before your child joins the school.

Please access and complete the forms via the links below:

https://forms.gle/tFnxRQUgYUbnjBjQ7



